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A’PPLIICATION-‘FOR RECORDS DISPOSITION STANDARD

/ L
INSTRUCTIONS: Preparein duplucate and forward to the Records Management Analyst, Management Svstems Division
3. Dept . Division, Subidivision & Administering Office Address ' FOR RECORDS MANAGEMENT DIVISION USE

: ‘ ‘Date Received Apptlication No. Date Complered

Department of Planning and Public Affairs, ' - N 51
Division of UMTA Relations NOV 28 1977 77 4b3JA 978‘

2200 Peachtree Summit 1. Application 2. Dept. Application No.
401 West Peachtree St., N. E.
Atlanta, Ga. 30308

4. Person to Contact 5 Working Titte Assistant to 6. Telephone Number
H. N. “thnny" Johnson _ UMTA Coordinator 586-5060

7 T Action Requesled
a. X3t Establish Retention Schedule; record'f:ill continue to accumulate.

b. [ Dispose of present accumulation; no further accumulation anticipated.

c. [0 Amend Application No. — —— Check One: [J Change; [ Supercede; (I Void
8. Dates of Series 9. Records Series Title {followed by title used in office; if different) -
Earliest Latest . . .
UMTA Relations General Subject Files.
1970 N Present : Je!
(10, Division and Office Function Whaﬁs the function of the Division and the Office in which this record series is created? o

This Division serves as advisor to the MARTA Board and Staff on U.S. Depart-.
ment of Transportation and Urban Mass Transportation Administration. It is

responsible for the implementation of UMTA/MARTA Project Management Plan for
the Long-Range Phase A Program. It provides liaison between MARTA and the:- .-
UMTA Staff to ensure timely, effective responses to MARTA's financial and

administrative requirements for those matters having UMTA cognizance, in-

cluding the Federal coordination process, resolving problems affecting the
coordination process, and providing continuity in communications with Federal
officials by serving as a single point of contact within MARTA for all UMTA
matters,

1

11. Record Serigs Description : This file contains the following documents finclude form numbers and titles, if any):
~Attach samples of the file. '

Documents relating 10:

All areas of responsibility and activity of the UMTA
Coordinator.

tnciuded are: Federal correspondence dealing with the Short-Range and
Long~Range Transit Improvement Programs; financial reports;
various miscellaneous reports and studies; speeches; federal
grant applications «and supportlng documents; and Notices of Grant =
Congracts. . R .

Fite is arranged:

Alphabetically by subject and by year.

o ————— o — e — e e . -

12. Monthly Reference Rate How often'a'r-éi records referred to which are:
One to six months old Z_Q____ : Seven to twelve months old ____Ze &= __ ; Thirteen to twenty-four months oldj e}
twenty-five months and older 7

1_3-A71nual l;!:amccumulanon of Records T ]
Lettet-sizedrawers . _; Legal-size drawers _§_-- —— ;Shelves . _____ _;Other (specify) - ___ -

3012 (3/786)
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YES | NO | 14. Questionnaire {Place an ‘X" in '19 proper column) ) " . '
T a. ls this the official copy of the series? - a - T T
X tf not, where is it?
o X h. Does 1he series cc;r_l-t;i;-coﬁf:den;;rlr-:f_ormaluon tecuiring security handhng;I_W_es cite law or regu@tion
¢ \ .

c. s this a vital record?

T — 7 — 7

d. I')aw\ this senies h.wn tistorical ar long Tevm oesearch value?

scheduled separataly?

f. Is the information contained in this series ever publtshed? If yes, attach copy.

X # 0 When ane o two dioc wents e Hae Dl ke o oereatsisaony Lo heep the congre Dibe Son o long petasd, coutd ihese docuamaents e

Is the information contained in this series ever analyzed and/or recorded in a summanzed report7

] .
X It yes, atlach copy,

h. 1Is lhefe a duptication of this serles in your offuce or in ancther office or agency?
If yes, where?
i. |s this saries lor a maior porfan of it} regularty microfilmed?

i. Does the rac0rd serles result ina computer printout?

DE—

15, Relentnon Requnremems The fallowing requires the series to be kept:
Iy
a. State Law ——— .. Years. - - d. Audit period - vyears.
b. Statute of limitation __ years. e. Administrative deed 3 " Yyears.
¢. Federal faw ——— . _. Years. ; f. Federal retentjon instructions _,5_ years

Attach copy or excert of laws or regulations. Explain administrative need.

UMTA'External Operatiqg Manual,:Chapter ITI-D, Paragraph 10, Page 41.

16. ApprOVed Dlsposmon Inslrucllons This agency recommends that the hle series be cut off at the end of sach:
XXX Catendan Year; [ Fiscal Year: (1 GQther . .then,
HXHotd inthe current filesarea . monthis) _____]__ _ year(s}; then

(O Transfer to local holding area; hold _____ vyear(s); then

[ Transfer to State Records Center; hold

year(s); then

(] Destroy. ; . ;
¥X Transfer to State Archives for permanent retention. )
) Other (Specify) : wo , L ‘

These instructions apply to alt prior and future accumulations of the series.

{indicate brietly rationale for recommendations above/for write additional remarks):
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Approved MARTA Management Adwsorv Commi Data

17. APPROVALS
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